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4.1 Summary Writing
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Making summaries is a common activity in everyday life. If a friend 

asks you about a book you are reading, you do not tell her about 

everything in the book. Instead, you make a summary of the 

most interesting and important aspects. The same principle 

applies to summarizing in academic work.



4.1 Summary Writing
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The summary may be just one or two sentences, to explain the 

main idea of the article, and perhaps compare it with another 

summarized text, or it might be necessary to include much more 

detail. In other words, a summary can range from 1–2% of the 

original to more than 50%: summarizing is a flexible tool.



4.1 Summary Writing

November 23, 2024 Academic Writing @ CAU (Fall, 2024) 5

Complete the list of stages in a successful summary by using 

phrases from the box.



4.1 Summary Writing
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Read the following text and compare the summaries. Decide which is best, 

giving reasons.

Researchers in France and the United States have 

recently reported that baboons(狒狒) are able to 

think abstractly(抽象的). It has been known for some 

time that chimpanzees(黑猩猩) are capable of 

abstract thought, but baboons are a more distant 

relation to mankind. In the experiment, scientists 

trained two baboons to use a personal computer 

and a joystick. The animals had to match computer 

designs which were basically the same, but had 

superficial(表面的) differences. In the experiment the 

baboons performed better than would be expected 

by chance. The researchers describe their study in 

an article in the Journal of Experimental Psychology.

French and American scientists have shown for the first 

time that baboons have the ability to think in an abstract 

way. The animals were taught to use a computer, and 

then had to select patterns that were similar, which they 

did at a rate better than chance.

Baboons are a kind of monkey more distant from man 

than chimpanzees. Although it is known that 

chimpanzees are able to think abstractly, until recently it 

was not clear if baboons could do the same. But new 

research by various scientists has shown that this is so.

According to a recent article in the Journal of 

Experimental Psychology, baboons are able to think in 

an abstract way. The article describes how researchers 

trained two baboons to use a personal computer and a 

joystick. The animals did better than would be expected.



4.2 Argument
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Study the organization of the following paragraph:

Currently, roads are often congested, which is 

expensive in terms of delays. It is claimed that 

building more roads, or widening existing ones, 

would ease the congestion. But not only is the 

cost of such work high, but the construction 

process adds to the congestion, while the 

resulting extra road space may encourage 

extra traffic. Therefore constructing extra roads 

is unlikely to solve the problem, and other 

remedies(处理方法), such as road pricing or 

greater use of public transport, should be 

examined.



4.2 Argument
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The same ideas could be presented to arrive at a different conclusion：

Currently, roads are often congested, which is 

expensive in terms of delays. It is claimed that 

building more roads is costly, increases 

congestion and will encourage extra traffic. This 

may be partly true, but the alternatives(替代方
案) are equally problematic. Road pricing has 

many practical difficulties, while people are 

reluctant(不愿意) to use public transport. There 

is little alternative to a road building programme

except increasing road chaos.



4.2 Argument
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Use the following points to build an argument in one paragraph:

Demand for university places is currently growing, 

which frequently leads to overcrowding of student 

facilities. It has been argued that fees should be 

increased to reduce demand for places, but this 

would discriminate against students from poorer 

families. Another proposal is for the government to 

pay for the expansion of universities, but against 

this is the view that this would unfairly benefit the 

minority who in any case go on to earn higher 

salaries. A fairer solution might be for the 

government to subsidize the fees of the poorest 

students.

（资助）



4.3 Cause and Effect
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The relationship between two situations can be shown in a variety of ways:



4.3 Cause and Effect
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It is also possible to use conjunctions (连词) which demonstrate cause and 

effect.



4.3 Cause and Effect
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Decide whether the following are particular or general, then complete them 

with a suitable verb or conjunction.



4.4 Cohesion 衔接

November 23, 2024 Academic Writing @ CAU (Fall, 2024) 13

Cohesion means linking phrases together so that the whole text is clear 

and readable. It is achieved by several methods, such as the use of 

conjunctions. 

Another is the linking of phrases and sentences with words like he, they

and that which refer back to something mentioned before:



4.4 Cohesion 衔接
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4.4 Cohesion 衔接
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Read the following paragraph and complete the table.

they

the former

the latter

these

this



4.5 Comparison
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The two basic comparative forms are:

one-syllable

单音节



4.5 Comparison
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4.5 Comparison
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Note the variety of forms possible:
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Note the variety of forms possible:



4.5 Comparison
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4.6 Definitions
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In academic writing, definitions are normally needed in two situations:



4.6 Definitions
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Insert suitable category words in the following definitions.
instrument/device

organs

organisation/corporation

material

behaviour

system/process



4.7 Discussion
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Many essay titles require the writer to examine both sides of a case, and to 

conclude by coming down in favor of one side. These may be called 

‘discussion’, ‘for and against’ or ‘argument’ essays. For example:
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Many essay titles require the writer to examine both sides of a case, and to 

conclude by coming down in favor of one side. These may be called 

‘discussion’, ‘for and against’ or ‘argument’ essays. For example:



4.7 Discussion
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Presenting your case.



4.7 Discussion
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Presenting your case.



4.7 Examples
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When writing essays it is often better to support statements by giving 

examples. Compare the following:



4.7 Examples
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Phrases for introducing examples include:



4.8 Generalizations 概括
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In written work generalizations are very useful because they can be used 

to present complex ideas or data in a simple form which is easy to 

understand and remember:



4.8 Generalizations 概括
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The first sentence is more accurate, but the 

second, which contains a generalization, is 

easier to understand. 

However, using generalizations does involve 

a loss of precision, so the writer must judge 

when they can be used safely, and when it is 

better to give the full data.



4.8 Generalizations 概括
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There are two ways of making a generalization:



4.8 Generalizations 概括
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Overgeneralizing

This means making statements which are too simple or inaccurate. For 

example, using income figures from the table below, a writer might claim:

Unemployment in 1989 was higher than in 1979 or 1999.

Inflation was higher in 1979 than in 1989 or 1999.

House prices rose dramatically between 1979 and 1989.

Interest rates were slightly higher in 1989 than in 1979, and 
were much lower in 1999.



4.9 Opening Paragraphs
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It is often difficult to begin writing an essay, but, especially in exams, 

hesitation can waste valuable time. The first few sentences need to be 

general but not vague, as they set the tone for the rest of the essay. The 

subject can be introduced by giving some background information:



4.9 Opening Paragraphs

November 23, 2024 Academic Writing @ CAU (Fall, 2024) 34

It is important to begin an essay with remarks that are general but also 

accurate and clear.

Decide which of the following are suitable (essay titles in brackets):

acceptable
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It is important to begin an essay with remarks that are general but also 

accurate and clear.

Decide which of the following are suitable (essay titles in brackets):

too vague
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It is important to begin an essay with remarks that are general but also 

accurate and clear.

Decide which of the following are suitable (essay titles in brackets):

acceptable
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It is important to begin an essay with remarks that are general but also 

accurate and clear.

Decide which of the following are suitable (essay titles in brackets):

vague and overgeneralized



4.10 Academic Vocabulary
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To read and write 

academic texts 

effectively students 

need to be familiar with 

the vocabulary 

generally used in this 

context. The following 

are examples of some 

of the more common 

items.
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The following 

adjectives are best 

understood and learnt 

as opposites:



4.11 Confusing Pairs
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Study the following sentences.

The storm affected large parts of northern France.

An immediate effect of the price rise was a fall in demand.

Affect and effect are different words which are often confused 

because they have similar spellings and meanings. However, 

affect is a verb, while effect is commonly used as a noun.



4.11 Confusing Pairs
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Study the differences between other similar confusing pairs (most common 

use in brackets).

accept (verb)/except (prep.)

It is difficult to accept their findings.

The report is finished except for the conclusion.



4.11 Confusing Pairs
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Study the differences between other similar confusing pairs (most common 

use in brackets).

close (adj.)/close (verb)

The town was built close to the gold mines.

The library will be closed all weekend.



4.11 Confusing Pairs
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Study the differences between other similar confusing pairs (most common 

use in brackets).

compliment (noun/verb)/complement (verb)

Her colleagues complimented her on her presentation.

His latest book complements his previous research on neurotic 

behavior.



4.11 Confusing Pairs
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Study the differences between other similar confusing pairs (most common 

use in brackets).

economic (adj.)/economical (adj.)

Sharing a car to work was an economical move.

Inflation was one economic result of the war



4.11 Confusing Pairs

November 23, 2024 Academic Writing @ CAU (Fall, 2024) 45

Study the differences between other similar confusing pairs (most common 

use in brackets).

its (pronoun)/it’s (pronoun + verb)

It’s widely agreed that smoking is dangerous.

The car’s advanced design was its most distinct feature.



4.11 Confusing Pairs
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Study the differences between other similar confusing pairs (most common 

use in brackets).

lose (verb)/loose (adj.)

No general ever plans to lose a battle.

He stressed the loose connection between religion and psychology.
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Study the differences between other similar confusing pairs (most common 

use in brackets).

past (noun/adj./prep.)/passed (verb)

Demand has been growing for the past five years.

The resolution was passed by 12 votes to 7.



4.11 Confusing Pairs
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Study the differences between other similar confusing pairs (most common 

use in brackets).

principal (adj./noun)/principle (noun)

Zurich is the principal city of Switzerland.

All economists recognize the principle of supply and demand.
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Study the differences between other similar confusing pairs (most common 

use in brackets).

rise (verb – past tense rose)/raise (verb – past tense raised)

The population of London rose by 35% in the century.

The university raised its fees by 10% last year.
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Study the differences between other similar confusing pairs (most common 

use in brackets).

quite (adv.)/quiet (noun/adj.)

It was quite difficult to explain her hypothesis.

Everyone needs a quiet environment to work effectively.



4.11 Conjunctions

November 23, 2024 Academic Writing @ CAU (Fall, 2024) 51

Conjunctions are words and phrases such as and or but which join parts of 

a sentence together. There are six main types of conjunctions:



What is Academic Writing?英文学术写作的基础五要素


